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ACADEMIC YEAR 2023-24 
 
 

STUDENT VISAS: IMPORTANT INFORMATION, PLEASE READ CAREFULLY. 

This document has information about enrolment and attendance, updating your personal details 

and contact or address details, working in the UK, changing your course, suspension or 
withdrawal, exam failure or deferral, and changing immigration status during the course. 

YOUR OBLIGATIONS AS THE HOLDER OF A STUDENT ROUTE VISA  

It is extremely important that you always comply with the conditions of your student visa.  
If you do not comply with your visa conditions, you may have to stop studying and return to your 
home country, the Academy may have to cancel your visa sponsorship, you could get a criminal 
record, or you could be denied entry to the UK for a number of years.  
Please help us by telling us of any changes in your circumstances (for example, your UK address, 
mobile phone, personal email, your name…).  
If in doubt, please ask the Admissions staff in the Registry: admissions@ram.ac.uk. 
 

UK VISAS AND IMMIGRATION (UKVI); PART OF THE UK GOVERNMENT HOME 

OFFICE: - HTTPS://WWW.GOV.UK/VISAS-IMMIGRATION 
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YOUR RESPONSIBILITIES TO THE ACADEMY AND TO UKVI, AND WHAT TO DO IF 

YOUR CIRCUMSTANCES CHANGE: 

BRP: When you arrive in the UK on a temporary travel vignette, you must collect your Biometric 
Residence Permit (BRP) from the nominated Post Office within 10 days of arrival, or before the 
expiry date of the vignette, and bring it to be checked and copied by the Registry staff. 

• If you have an electronic visa (e-visa), you will not have a vignette or BRP so you need to send us a 
ShareCode to prove your immigration status.  

Make sure the information on your BRP or electronic visa is correct, and tell UKVI and the 
Academy if there is a mistake.  
For example, if it expires too early, or has the wrong working conditions on it. 
 
 
Your personal details: You must always keep your contact and personal details up-to-date with 
the Academy. Please email registry@ram.ac.uk to update us if you change your UK address, 
private email address or mobile telephone number.  
You must also tell UKVI about these changes through this website:  
https://www.gov.uk/change-circumstances-visa-brp 
 
Immigration details: If you receive a new passport or student visa extension, or change to a 
different visa during your studies, there are two things you must do: 

 

• Immediately bring these documents to the Registry, so that we may update your student 
record. 

• Tell UKVI - You must additionally notify UKVI yourself if you change any contact or 
personal details, especially your email. The Academy cannot do this for you.  
 

https://www.gov.uk/change-circumstances-visa-brp is the website which tells you how to do 
this. Also see this page: 
www.gov.uk/government/publications/notification-of-change-of-circumstances-form-mcc  
 
It is your responsibility to abide by the conditions of your student visa (including the restrictions 
on the type and duration of work you can do in the UK) and to make sure you do not stay 

beyond the expiry date as stated on your visa, unless you have made a renewal application. If you 
break your conditions, you could be prosecuted or made to leave the UK.  This could make it 
more difficult for you to get another visa in the future. 
 
Visit the UKVI website (https://www.gov.uk/visas-immigration) for more information about this. 
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ENROLMENT 

When you enrol at the Academy, Registry staff will check copies of your passport and visa/BRP 
that you upload to your electronic student record. 
 

DURING YOUR STUDIES 

Attendance: The Academy keeps attendance records for all students. However, in the event of a 

UKVI audit, we will need to show them your attendance record, and demonstrate that you have 
not been absent without good reason. 
If you are going to miss a class due to sickness or any other reasonable circumstance, please let 
your teacher know. 
 
If you are going to be away from the Academy for an extended period of time - you must 
inform your Head of Year (undergraduates) or Tutor (postgraduates) and get Leave of Absence. If 
you are unexpectedly missing and we can’t contact you, we have to tell UKVI. If we already know 
that you will be away for an extended period of time, then we will not need to contact you to 
check this.  
 
Change immigration status – If your Immigration status changes whilst you are studying from a 
Student Route visa to another visa type [for example, a Dependant visa or a Tier 1 visa] or if you 

get Indefinite Leave to Remain in the UK, please email admissions@ram.ac.uk or take your new 
documents to the Registry immediately so that your student record can be updated. 
 
You are expected to live within reasonable travelling distance of the Academy, and when your 
course has finished you are expected to leave the UK before the expiry of your visa, or apply for a 
further leave to remain – that means getting another valid visa for staying in the UK. 
 
 

WORKING IN THE UK  

You must read the advice in the UKVI Migrant Guidance if you wish to work in the UK (paid or 
unpaid), so you do not break your work restrictions. This includes musical performances! You 

must ensure that the work is permitted according to the restrictions on your visa. If you are 
offered performance work outside the Academy, it must be booked through the Academy. The 
Academy’s External Bookings office will be pleased to advise you about the proper process 
externalbookings@ram.ac.uk 

We have published advice about this on www.ram.ac.uk/international-students. Please note that  
you are not permitted to be self-employed, for example you cannot teach private lessons. 
You can read about what you can and cannot do on a Student Route visa here: 
https://www.gov.uk/student-visa?step-by-step-nav=cafcc40a-c1ff-4997-adb4-2fef47af194d 
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THE ACADEMY’S RESPONSIBILITIES AS YOUR VISA SPONSOR: 
 

• We are required to inform UKVI if you suspend your studies, transfer course, withdraw 
from a course, or complete your studies significantly early. 

• If you fail to enrol at the start of your course or in a subsequent year, we have to inform 
UKVI. 

• We have to inform UKVI if you are absent for an extended period and we have been 

unable to contact you or find out the reason.  

• We are required by UKVI to check your student visa and passport ID page when you first 
arrive, to keep copies on your student record, and to update these details during your 
studies if you obtain a new passport or a new visa, or if you get additional UK immigration 
stamps. 

• We have to inform UKVI if we learn that you are not abiding by the conditions of your visa.  
 
If you change your student status during your course  
Please note that any change in your student visa status, particularly if you stop studying, may 
affect your working entitlement. If you are working you should seek advice and notify your 
employer of the change of circumstance immediately.  
 

• Suspension of studies  

If you suspend your studies for personal or academic reasons (e.g. illness, pregnancy, financial 
reasons) then UKVI expects you to return to your home country unless you are not medically 
able to do so, and you must give the Academy photocopies of your travel documents to prove 
that you are leaving the UK. If you hold a Student Route visa (issued via a Confirmation of 
Acceptance for Studies (CAS) number) the Academy is obliged to report your suspension to UKVI 
who may cancel your visa. [However, UKVI realises you may not be able to return home 
immediately if you are very ill or in the late stages of pregnancy.] You may need to get 
independent legal advice about an alternative immigration status if you need to remain in the UK 
for an extended period because of illness.  
You will need to apply for a new CAS number and student visa from your home country before 
you return to the UK to resume your studies.  

 

• Transfer of course within the Academy  

If you hold a Student Route visa (issued with a CAS number) then the Academy must inform UKVI 
that you have changed course. If your new course is shorter (for example, switching to a 1-year 
MA from a 2-year MA) your visa length will be reduced and you must also contact UKVI about 
your new study dates: the email address you should use is migrantreporting@ukba.gsi.gov.uk. 
Also see https://www.gov.uk/change-circumstances-visa-brp  
If your new course is longer than the original course, you will need to make an application to 



 

 

extend your visa before your current one expires and you may have to return to your home 
country to do this.  
You cannot switch to the new longer course if your existing immigration permission expires 
before the course end date; for example, if you join the 1-year MA and ask to switch to the 2-
year MA, you cannot be put on the 2-year MA until you have returned home and updated your 
visa with additional time (that should be done during the Christmas vacation and you will need a 
new CAS).  
 

• Examination failure  

If you fail an exam in the summer and can retake it again before the beginning of December, you 

can remain in the UK to take the resit examination, and if necessary can extend your visa. If you 
fail an exam in the summer and cannot retake the exam (to continue your studies) until the next 
Spring or Summer term, your studies are considered to be suspended and you will need to return 
home. If you hold a Student Route visa (issued via a CAS number), the Academy will inform UKVI 
who will normally curtail your visa. You will then require a new CAS and student visa to return to 
the UK to recommence your studies.  
 

• Examination deferral  

If you defer your Final Recital or other exam which then has to take place after the expiry of your 
Student Visa, you will need to leave the UK before your visa expiry, and return with a Standard 
Visitor visa to take the deferred exam. 
 

• Withdrawal from course  

If you hold a Student Route visa (issued via a CAS number) the Academy must inform UKVI if you 
withdraw from your course. If you have more than six months remaining on your current student 
visa then UKVI will curtail that visa; you will be expected to leave the UK with 60 days of 
withdrawal and you immediately lose your right to work in the UK.  
 
You must send the Academy copies of your travel documents to prove that you are leaving the 
UK [or, if you are changing to another institution or another visa status, copies of the relevant 
documentary proof]. 
 
 
 


